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  Second line of address  Third line of address
Fourth line of address  Fifth line of address  POSTCODE
T: 01228 606060  F: 01228 606060  E: information@cumbria.gov.uk

Name
Address line 1
Address line 2
City
County
Postcode
Date (use format 13 December 2011)
Your reference: Reference  Our reference: Reference
Private & Confidential 

Recorded Delivery

Dear Name 
Review of Suspension

I write to advise you that your suspension has been reviewed following additional information which has recently come to light or given timescales involved.
(If additional information has come to light include details of information).

Option 1

This information does not affect the principle reason for your suspension, and you will remain suspended until the investigation has concluded or should any new informaion justify a further review. 

Option 2

The reason for the continuation of your suspension is (explain the reason why). 

Option 3

The new information has affected the principle reason for your suspension, and I have decided that your suspension is no longer appropriate in the circumstances. 

( describe what action you are taking to support and facilitate the employee's return to work i.e. back to normal duties or back to alternative/restrictive duties). 

Suspension is not an assumption of guilt and is not considered a disciplinary sanction.
Yours sincerely 

(Signature)
Name Surname
Job title
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